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City of Sweetwater 
Job Description

Department: 

Building




Supervises: 
Building Inspectors, Chief Electrical Official, Building Chief
Position Reports To: 
Mayor
JOB SUMMARY:
The Building Director serves as the head of the Building Department, overseeing all aspects of building regulation, permitting, and inspection. Reporting to Mayor, the Building Director is responsible for strategic planning, policy development, and operational management of the Building Department. 
ILLUSTRATIVE TASKS:

· Provide strategic leadership and direction for the building department, setting goals, objectives, and priorities aligned with municipal policies, regulations, and community needs.

· Supervise and manage departmental staff, including building inspectors and administrative staff, ensuring effective performance, professional development, and ethical standards.

· Coordinate and oversee the processing of building permits, applications, and plans, ensuring compliance with applicable building codes, zoning regulations, and other ordinances.

· Represent the building department in meetings, hearings, and advisory boards, providing expertise, recommendations, and guidance on building-related matters to municipal leadership, elected officials, and the public.

· Collaborate with other municipal departments, agencies, and external stakeholders on building-related initiatives, such as land use planning, economic development projects, and community revitalization efforts.

· Develop and manage departmental budgets, allocating resources effectively, monitoring expenditures, and preparing financial reports and projections.

· Stay informed about changes to building codes, regulations, industry best practices, and emerging technologies through continuing education, professional development, and participation in relevant professional organizations.

· Foster positive relationships with stakeholders, including developers, contractors, architects, engineers, neighborhood groups, and community organizations, to promote compliance with building standards and enhance public trust and confidence in the building department.

· Perform any and all other duties/responsibilities/tasks as assigned.
· Actively participate in all City of Sweetwater government-sponsored community events and any emergency management duties in the event of a disaster.

KNOWLEDGE, ABILITIES AND SKILLS:
· Proficiency in office software such as Microsoft Office Suite (Word, Excel, PowerPoint, Outlook) and experience with database management.

· Comprehensive knowledge of building construction principles, practices, materials, and techniques, as well as applicable building codes, zoning regulations, and ordinances.

· Strong leadership and managerial skills, with the ability to effectively lead, motivate, and supervise staff, foster a positive work culture, and promote collaboration and teamwork.

· Excellent communication skills, both verbal and written.
· Proficiency in strategic planning, policy development, and organizational management.
· Ability to establish and maintain effective working relationships with internal and external stakeholders.
· Strong analytical and problem-solving skills for identifying issues, evaluating options, and implementing solutions to address challenges and improve departmental operations.

· Commitment to upholding ethical standards, promoting public safety, and serving the best interests of the community through fair and consistent enforcement of building codes and regulations.

· Demonstrated professionalism, integrity, and sound judgment in all interactions and decision-making processes.
MINIMUM REQUIREMENTS:

· Bachelor’s degree in architecture, engineering, construction management, public administration, or a related field.  A Master’s degree is preferred. 
· Minimum of 5-7 years of building regulation, inspection, code enforcement, construction, or related experience required, including managerial experience. 
· Must possess a valid Florida Driver's License.

· Must be fluent in the English language. Spanish is a plus.
· An equivalent combination of education and experience will be taken into consideration.

PHYSICAL DEMANDS & WORK ENVIRONMENT:
The physical demands and work environment characteristics described here are representative of those a teammate encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· Stand, sit, talk, hear, reach, stoop, kneel, moderate lifting, climb, balance, and use hands and fingers to operate a computer, telephone, and keyboard.

· Specific vision abilities include close vision requirements due to computer work.
· Hearing and speech ability to communicate effectively.
· Moderate noise (business office with computers, phone, printers, and light traffic).
· Ability to sit for prolonged periods and work in a confined area while performing computer-based tasks.
· Adaptability to changing work priorities and occasional overtime if needed to meet project deadlines and City operational needs.
City of Sweetwater is an equal opportunity employer. We do not discriminate on the basis of race, color, religion, sex, sexual orientation, gender identity, national origin, age, martial status, genetic information, disability, veteran status, or any other protected status under applicable law.  
My signature below certifies that I have received a copy of the job description for the position of Building Director.  I also understand that job descriptions are subject to change based on the City’s needs.
Employee Name: ____________________________________________

Employee Signature: ________________________________________

Date: __________________________________________________________

BUILDING DIRECTOR


EEO Class Code: Professionals


Union Status: Non-Classified


FLSA Code: Exempt


Sworn: Non-Sworn 
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