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City of Sweetwater 
Job Description

Department: 

Parks & Recreation




Supervises: 

Parks Service Aide, Parks Maintenance Worker



Position Reports To: 
Director of Parks & Recreation
JOB SUMMARY:
The Parks & Recreation Supervisor plays a pivotal role in overseeing the operations and management of parks, recreational facilities, and programs within the City. This position requires strong leadership, organizational skills, and a passion for community engagement and recreation.

ILLUSTRATIVE TASKS:

· Support in the supervision of park staff, including maintenance crews, program coordinators, and seasonal employees. Provide guidance, training, and performance feedback to ensure efficient and effective park operations.

· Oversee the maintenance and upkeep of parks, playgrounds, sports fields, trails, and landscaping. Develop maintenance schedules, conduct inspections, and coordinate repairs and improvements as needed.

· Plan, implement, and evaluate recreational programs and activities for all age groups, including sports leagues, fitness classes, cultural events, and educational workshops. Collaborate with community organizations and partners to enhance program offerings.

· Engage with community members, stakeholders, and advisory boards to gather input, address concerns, and promote participation in parks and recreation activities. Foster positive relationships with residents, schools, businesses, and local organizations.

· Plan and coordinate special events, festivals, and seasonal programs in parks and recreational facilities. Process and manage event logistics, permits, safety measures, and participant registration effectively.

· Oversee the scheduling, rentals, and maintenance of park facilities, community centers, and sports complexes. Ensure facilities meet safety standards, accessibility requirements, and user expectations.  

· Regularly assisting in opening and closing or parks and recreational facilities, adhering to established schedules and safety protocols.  This includes opening and closing procedures for gates, facilities, and amenities, regardless of weather conditions.

· Prepare reports as needed.
· Follow emergency procedures and protocols as needed.

· Perform any and all other duties/responsibilities/tasks as assigned.
KNOWLEDGE, ABILITIES AND SKILLS:
· Strong supervision, communication, and interpersonal skills to effectively manage staff, engage with stakeholders, and collaborate with diverse community groups. 
· Excellent organizational and project management skills to prioritize tasks, meet deadlines, and handle multiple projects simultaneously.

· Commitment to providing high quality recreational programs and services that meet the needs and interests of the community.

· Proficiency in computer applications such as Microsoft Suite.

MINIMUM REQUIREMENTS:

· Bachelor’s Degree in recreation management, education, or a related field preferred.  High school diploma or equivalent required.

· Minimum of 3 years of experience in parks and recreation.  Supervision experience preferred.  Event management experience preferred.
· Certified Park and Recreation Professional (CPRP) or equivalent is preferred.

· Availability to work flexible hours, including weekends and evenings during camp sessions and events as needed.

· Proficiency in English and Spanish is required.

· An equivalent combination of experience and education will be taken into consideration.
PHYSICAL DEMANDS & WORK ENVIRONMENT:
The physical demands and work environment characteristics described here are representative of those a teammate encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· Ability to stand, walk, and engage in physical activities with campers.

· Lift and carry supplies and equipment, up to 25 pounds.

· Work outdoors in various weather conditions.

· Interact with diverse groups of individuals and staff.

· Hearing and speech ability to communicate effectively.
City of Sweetwater is an equal opportunity employer. We do not discriminate on the basis of race, color, religion, sex, sexual orientation, gender identity, national origin, age, martial status, genetic information, disability, veteran status, or any other protected status under applicable law.  
My signature below certifies that I have received a copy of the job description for the position of Parks & Recreation Supervisor.  I also understand that job descriptions are subject to change based on the City’s needs.
Employee Name: ____________________________________________

Employee Signature: ________________________________________

Date: __________________________________________________________

PARKS & RECREATION SUPERVISOR


EEO Class Code: First-Line Supervisors/Managers


Union Status: Classified


FLSA Code: Non-Exempt


Sworn: Non-Sworn 
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